
   

 

 

   

 

 

In order to submit a change request, it Is necessary to create an application for project changes with 

a description. Only the Project manager and the Project administrator have access to create a change 

request. 
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1. Log in to My RCN Web - www.forskningsradet.no/Log in 

If you get trouble logging in, please send an e-mail to esoknad@rcn.no for help. 

 

2. Choose Project / reports in the menu and click on the link from the project title.  

Submit a change request > the Research Council of Norway (RCN) handles the request for changes in 

the project framework > reply by email from the Research Council > Updated status 

 

 

 

3. Create a change request  
In order to create a request for changes in the project, please click "Show/edit project" 

 

- Log in to My RCN web - www.forskningsradet.no/Log in 

- Choose in menu Projects / Reports 

- Click on link for relevant project and click Show/edit project 

- Create new change request, select type of change (one or more categories) 

- Describe the reason and need for change, and fill in needed changes 

- Submit 

Please find information on how to apply for project changes on 

www. forskningsradet.no/Changes to your project framework  

https://www.forskningsradet.no/en/log-in/
mailto:esoknad@rcn.no
https://www.forskningsradet.no/en/log-in/
https://www.forskningsradet.no/en/financing/received-funding/project-changes/
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Click "Change request" 

 

 
 

 

 

In the field ‘Reasons for change request’, please provide a more detailed description of the 

proposed changes, why the change is needed, and which elements of the project framework 

it affects. Click «Create new request/notification»  
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For each element you propose a change, please carefully read the Guidelines before you 

enter changes. 

Example:  

 
 

1. Submit the request for changes 

Click "Go to submit" 

 
 

2. The Project administrator must confirm 

Before you submit the request, you must confirm that the Project administrator is aware of 

the content and approves the request for changes.  

 
 

 

3. Status 

When the request is submitted, the status changes from "created" to "submitted". Only one 

change request can be created at a time. 
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Status 

➢ Created – the request for changes has been created 

➢ Submitted – the request for changes has been submitted to the Research Council of 

Norway 

➢ Received – the request for changes has been received by the Research Council 

➢ Additional information – du receive an email from the Research Council where we 

request additional information in order to be able to complete handling of the 

request 

➢ Withdrawn – you have withdrawn a submitted request for change 

➢ Approved – you will receive an email from the Research Council with a justification 

➢ Rejected - you will receive an email from the Research Council with a justification 

➢ Noted – you will receive an email from the Research Council 

 

Access and roles 

The Project manager and the Project administrator have access to read, write and submit. 

The access holder has access to read and write, but not to submit a change request. 

 

Change of role for the project administrator and/or the project manager 

 

Change of Project administrator or Project manager is performed under menu tab 

"Application status" and/or "Projects/Report".  

Please note that you can not change these roles using the form for other change requests. 

 

Change of Project administrator must be immediately reported to the Research Council. It is 

the Project administrator leaving the role who has to report the changes on relevant 

applications/projects. 

 

Change of Project manager requires the written consent of the Research Council. The Project 

leader leaving the role or the Project administrator has to request a change. Please state the 

name of the new Project manager with correct contact information. Click "submit request" 

and the new project manager will receive an email from you where the person concerned is 

asked to either accept or reject your request. If the request is rejected, the project 

manager/administrative responsible has to get in direct contact with the person concerned 

or submit a new request to another person.  

NOTE: Only when a new project manager accepts the request will the Research Council of 

Norway receive the request for change of project manager per project. 

 

Click "Change role" under the menu tab Projects / Reports  
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Choose which role you would like to change: 
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When changing the role, here for Project administrative choose the relevant projects: 

 
 

After having entered all fields and sent the request, this message is shown: 

 
 

An e-mail with link is sent from esoknad@forskningsradet.no to the new Project 

Administrator. 

 

 
 

 

mailto:esoknad@forskningsradet.no
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When changing role of av project manager, please choose the relevant projects 

 

 
 

Approval or rejection of requested changes in role is done from the menu tab "Manage 

roles" on My RCN web. 
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